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Supplemental Application Form
Educational Services Manager

06703105

INSTRUCTIONS: Before completing this application, read the requirements that are stated on the job
announcement. If you do not meet these requirements, do not apply as your application will be rejected. This
questionnaire is NOT a substitute for the official City application. You must complete both forms completely. The
information contained in the employment and supplemental applications will be used to determine your eligibility
to compete and will be evaluated in the recruitment process. Failure to complete both forms will result in
immediate disqualification from the recruitment process.

First Name MI

DateSignatureName

I swear or affirm that the information presented above is true and correct to the best of my knowledge. I understand that misleading or
false information may result in my disqualification from the recruitment process and/or removal from the eligibility list.

Certificate from Applicant

ESSAY:   Please provide the maximum of a one page response to the following questions.

1.  Please describe your experience as an innovator in the context of an educational program for school aged
     children.  Include content standard used, and as related to the program, partnering; evaluation tool(s); and
     access issues.

2.  Explain what you believe is the most dynamic element of preventing problem behavior among children in an
     educational environment.

3.  Using the key components of project management, describe the largest program for which you have had
     primary administrative responsibility. Include as related to the project: goals, timeline development, staffing
     issues, budget development or monitoring, community or parent involvement.

4.  Using the project described in question #3, summarize the collaborative partnerships that were utilized and
     the key strategies that were used for your non-negotiable issues.

5.  Summarize how your credentials and experience will allow you to provide highly technical support to a
     community-based literacy program for adults and children.

6.  Briefly describe your supervisory experience, including the number of years of supervisory experience, the
     types of supervisory duties performed and the job titles of staff you have supervised.

MINIMUM QUALIFICATIONS:  This position requires a Bachelor's degree with major course work in education,
social services, human services or a closely related field in addition to five years of increasingly responsible
experience in administering educational programs, including one year in a literacy-based school or community
program and two years of supervisory responsibility.
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ESSAY:   Please provide the maximum of a one page response to the following questions. 
 
1.  Please describe your experience as an innovator in the context of an educational program for school aged
     children.  Include content standard used, and as related to the program, partnering; evaluation tool(s); and
     access issues.
 
2.  Explain what you believe is the most dynamic element of preventing problem behavior among children in an
     educational environment.
 
3.  Using the key components of project management, describe the largest program for which you have had
     primary administrative responsibility. Include as related to the project: goals, timeline development, staffing
     issues, budget development or monitoring, community or parent involvement.
 
4.  Using the project described in question #3, summarize the collaborative partnerships that were utilized and
     the key strategies that were used for your non-negotiable issues.
 
5.  Summarize how your credentials and experience will allow you to provide highly technical support to a
     community-based literacy program for adults and children.
 
6.  Briefly describe your supervisory experience, including the number of years of supervisory experience, the 
     types of supervisory duties performed and the job titles of staff you have supervised.
 
MINIMUM QUALIFICATIONS:  This position requires a Bachelor's degree with major course work in education, social services, human services or a closely related field in addition to five years of increasingly responsible experience in administering educational programs, including one year in a literacy-based school or community program and two years of supervisory responsibility.
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